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vr¢N HAN LAM KHOAHQC
vA CONGNGnt: VJtT NAM

S6: ~.f3 NHL-TCCB
V/v huang dfin thirc hien danh gia, x€p

loai chAthrong vien chirc

CONGHoA xA HOI can NGHiA vrer NAM
D{)clip - Tl! do - H~nh phuc

Ha N(Ji, ngay A8' thdng ~;f nam 2020

Kinh giri: Cac dan vi tnrc thuoc

Can cu Nghi dinh s6 90/2020/NI)-CP ngay 13/8/2020 cua Chinh phu v@danh
gia, xSp loai chat hrong can bQ, cong chirc, vien chirc, Vi~n Han lam Khoa hoc va
Cong nghe Vi~t Narn d@nghi cac dan vi thirc hien thea quy dinh tai Nghi dinh va
huang d§n cu thS mQt s6 nQidung nhu sau:

I. Nhfrng quy dinh chung

1. Viec thuc hien danh gia, xSp loai chat hrong vien chtrc tai Vien Han lam
Khoa hoc va Cong nghe Vi~t Narn (sau day goi cit la Vien Han lam) duoc thirc
hien thea cac quy dinh tai Nghi dinh 90/2020/ND-CP ngay 13/8/2020 cua Chinh
phu v@danh gia, xSp lo~i chat lugng can bQ, cong chuc, vien chuc (sau day gQi tilt
la Nghi dinh 90).

2. Giai thich tir ngft:

T~i van ban nay, nguai duQ'cgQi la "vi en chuc" bao gAm Hinh d~o cac dan
vi trgc thuQc, lanh d~o dan vi cap phong va tuang duang va vien chuc khong gift
chuc V\llanh d~o quan IY.

3. V@th~m quy@ndanh gia, xSp lo~i chat lugng vien chuc

a) Chu tich Vi~n Han lam Khoa hQcva Cong ngh~ Vi~t Nam (sau day gQitilt
la Chu tich Vi~n) th\IC hi~n vi~c danh gia, xSp lo~i chat lugng d6i v6i Thu truOng
cac dan vi trgc thuQc.

b) Thu truOng dan vi trgc thuQc chiu trach nhi~m th"gc hi~n danh gia, xSp
lo~i ch~t lugng d6i v6i c~p ph6 cua dan vi minh va vien chuc khac thuQCdan vi·

Can cu vao di@uki~n C\l thS, Thu truOng dan vi th\IC hi~n vi~c danh gia
ho~c phan cong, phan c~p vi~c danh gia vien chuc thuQc th~m quy@nquan IY·,
Nguai duQ'c giao th~m quy@n danh gia vien chuc phai chiu trach nhi~m tru6c
nguai dUng d§.udan vi S\Inghi~p cong l~p v@kSt qua danh gia.

4. Nguyen tilc danh gia va phan lo~i vien chuc

a) Bao dam khach quan, cong bkg, chinh xac; khong nS nang, trU d~p,
thien vi, hinh thuc; waC)aam dung th~m quy@nquan ly, danh gia vien chuc.
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b) Viec danh gia, xSp loai ch~t hrong phai din cir vao chirc trach, nhiem vu
ducc giao va kSt qua thuc hien nhiem vu, thS hien thong qua cong viec, san pham
C\!thS; d6i voi vien chirc lanh dao, quan ly phai gfu voi kSt qua thuc hien nhiem
vu cua co quan, t6 chirc, dan vi duoc giao quan Iy, phu trach.

c) Vien chirc co thoi gian cong tac trong nam chua du 06 thang thi khong
thuc hien viec danh gia, xSp loai ch~t hrong nhung v§n phai kiem diSm thoi gian
cong tac trong nam, trir tnrong hop nghi chS de:)thai san.

Vien chirc nghi khong tham gia cong tac thea quy dinh cua phap lu~t trong
nam ill 03 thang dSn duoi 06 thang thi v§n thirc hi~n danh gia nhung khong xSp
lo~i ch~t lUQ'Ilga milc hoan thanh t6t nhi~m V\l tra len.

Vien chilc nghl chS de:)thai san thea quy diM cua phap lu~t thi kSt qua xSp
lo~i ch~t IUQ'Ilgtrong nam hI kSt qua xSp lo~i ch~t IUQ'Ilgcua thm gian lam vi~c
th\Ic tS cua nam do.

d) KSt qua danh gia, xSp lo~ ch~t IUQ'Ilgvien chilc thea quy dinh ~i Quy
chS nay dugc su d\1llg lam ca sa dS lien thong trong danh gia, xSp lo~i ch~t IUQ'Ilg
dang vien.

5. Vi~c danh gia, xSp lo~i ch~t IUQ'Ilgvien chilc dugc th\Ic hi~n thea rung
nam cong taco

f)6i vai vien chilc chuySn cong tac thi ca quan, t6 chilc, dan vi mai co trach
nhi~m danh ghi, xSp lo~i ch~t IUQ'Ilg.TruOng hgp co thai gian cong mc a ca quan,
t6 chilc, dan vi cli ill 06 thang tra len thi phai kSt hgp vai y kiSn nh~ xet cua ca
quan, t6 chilc, dan vi cli, trir truOng hgp khong con ca quan, t6 chilc, dan vi cli.

6. Cac dan vi tr\Ic thue:)cth\IC hi~n danh gia, xSp lo~i ch~t IUQ'Ilgvien chilc
thea quy diM trong thang 11 va gui kSt qua, cac h6 sa lien quan vS Vi~n Han lam
trU'O'cngay 25 thang 11 hang nam, truac khi th\IC hi~n vi~c danh gia, xSp lo~i
ch~t lugng dang vien va t6ng kSt cong tac binh xet thi dua, khen thuang hang nam
cua dan vi.

7. T~i thai diSm danh gia, xSp lo~i ch~t lugng, truOng hgp vfug m~t coly do
chinh dang ho~c nghl 6m, nghl chS de:)thai san thea quy dinh cua phap lu~t, vien
chuc co trach nhi~m lam bao cao tv danh gia, nh~ milc xSp lo~i kSt qua cong tac
thea chilc trach, nhi~m V\l duQ'c giao, gUi ca quan, dan vi dang cong tac dS th\Ic
hi~n vi~c danh gia, xSp lo~i ch~t IUQ'Ilgthea quy diM.

Can cil quy diM khoan 5, 6 neu tren va d~c thli cua ca quan, dan vi, t~p thS
Hinhd~o ca quan, dan vi th6ng nh~t vai c~p uy cling c~p vS vi~c kSt hgp t6 chilc
h<;>pdanh gia, xSp lo~i trong ca quan, dan vi minh, dam bao nghiem tuc, hi~u qua,
tranh hinh thilc, lang phi.
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8. Sir dung kSt qua drum gia vien chirc

KSt qua drum gia, xSp loai chftt hrong vien chirc la can cir d@b6 tri, su dung,
dao tao, b6i dirong, nang ngach ho~c thang hang chirc danh nghe nghiep, quy
hoach, b6 nhiem, miSn nhiem, diSu dQng, luan chuyen, biet phai, khen thuong, kY
lu~t, drum gia va xSp loai chftt hrong dang vien va thuc hien cac chinh sach khac
d6i voi vien clnrc,

9. Can cu quy dinh cu th@cua co quan, dan vi, Thu tnrong dan vi tnrc thuoc
ban hanh Quy chS drum gia phil hop voi d~c thu cua co quan, dan vi minh.

NQi dung Quy chS phai xac dinh ro san pham cu th@glfu voi tirng vi tri viec
lam, tieu chi drum gia chftt hrong, hieu qua, thoi di@mdrum gia thee quy, thang
ho~c tu§n (nSu co); can cu d@xac diM ti l~ % muc dQ hom thanh cong vi~c; cac
tieu chi thanh ph§n d@drum gia va xSp lo~ chftt luqng vien chuc, trong do co tinh
dSn 1)' l~ kh6i luqng cong vi~c cua vien chuc dii thvc hi~n so vOi kh6i luqng cong ~_
vi~c chung cua ca quan, t6 chuc, dan vi; khuYSn khich ap d\IDg cong ngh~ thon~
tin d@thvc hi~n drum gia, xSp lo~i chftt luqng vien chuc, bao dam phil hqp vai cac',*
quy diM t~i Nghi diM 90.

_@Luu gift tai li~u danh gia, xSp lo~i chftt luqng cong chuc, vien chuc ._"-;.,d
K~t qua drum gia, xSp lo~i chftt luqng duQ'c th@hi~n bfug van ban, luu vao~::!:~

h6 sa vien chuc, bao g6m:
~ aa::,..

a) Bien ban cUQchQpnh~n xet, drum gia; v
b) PhiSu danh gia, xSp lo~i chat luqng vien chuc;

c) Nh&nxet Clla cap uy nm cong mc (nSu co); ,v
t d) KSt lu~ va thong bao b~g van· ban vS kSt qua drum gia, xSp lo~i chat

1 qng vien chuc cua cap co thb quySn; V'

d) H6 sa giai quySt kiSn nghi vS kSt qua drum gia, xSp lo~i chftt luqng vien
\ ?hl' c (nSu co); ,

e) Cac van ban khac lien quan (nSu co).
\ I , ,

11. Giai quyet kien nghi

Sau khi nh~ duQ'c thong bao kSt qua drum gia, xSp lo~i chftt luqng, tfUemg
hqp vien chuc khong nhftt tri vOi kSt lu~ drum gia, xSp lo~i chftt luqng thi co
quySn kiSn nght. Vi~c giai quySt kiSn nght do ngum co thAm quySn drum gia, xSp
lo~i giai quySt.

II. TU~uchi, trinh tt}',thii ty.cdanh gia, x~p lo~i ch~t hrQ'llgvien chuc

1. Cac tieu chi chung va tieu chi xSp lo~i chftt luqng vien chuc duQ'c thvc
hi~n thee quy diM t~i DiSu 3, DiSu 12, DiSu 13, DiSu 14, DiSu 15 Nghi diM 90.
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2. Trinh nr, thu tuc d8i voi vien clnrc quan ly la lanh dao cac dan vi tnrc
thuoc

a) Vien chirc tv danh gia, xSp loai ch~t hrong

~ Vien chirc lam bao cao tu '!_anh,gia, rmrc xSp loai kSt qua cong tac theo chirc
trach, nhiem vu duoc giao theo mau so 03 cua Phu luc kern theo.

b) Nhan xet, danh gia vien chirc

Ta chirc cuec hop tai dan vi noi vien chirc cong tac dS nhan xet, danh gia
d6i voi vien chirc. Thanh phan tham du cuoc hop bao g6m toan thS vien chirc cua
dan vi.

Truong hop dan vi co cac phong va nrong duong thi thanh phan bao g6m
t~p thS lanh dao dan vi, dai dien c~p uy dang, cong doan, doan thanh nien cling c~p
va Truang phong va tuang duang.

Vien chuc trinh bay bao cao t\T danh gia kSt qua cong tac t~i cUQchQP, cac
thanh vien tham dv cUQchQp dong gop y kiSn, cac y kiSn phai duQ'cghi vao bien
ban va thong qua t~i cUQchQp.

c) L~y y kiSn nh~ xet, danh gia cua c~p uy dang dan vi nai vien chuc cong" "

taco

d) Xem xet, quySt diM danh gia, xSp lo~i ch~t luqng vien chuc

- B6i vOi vien chuc la Thu truang dan vi: dan vi gui bao cao va cac tai li~u
lien quan vS Vi~n Han lam, Ban Ta chuc - Can bQtang hqp y kiSn nh~ xet, danh
gia quy diM ~i diSm b, diSm c khoan nay va tai li~u lien quan (nSu co), dS xu~t
nQi dung danh gia va muc xSp lo~i ch~t luqng d8i vOi vien chuc.

Chu tich Vi~n Han lam quySt diM danh gia, xSp lo~i ch~t luqng d8i vOi vien
chuc la Thu truang dan vi.

- B6i v6i vien chuc la c~p pho cua nguai dUng dau: BQph~ tham muu vS
cong tac can bQ cua dan vi co thfun quySn danh gia tang hqp y kiSn nh~n xet, danh
gia quy diM t~i diSm b, diSm c khoan nay va tai li~u lien quan (nSu co), dS xu~t
nQi dung danh gia va muc xSp lo~i ch~t luqng d8i v6i vien chuc.

Thu truang dan vi quySt diM danh gia, xSp lo~i ch~t luqng d8i vOi vien
chilc.

d) C~p co th~m quySn danh gia, xSp lo~i ch~t luqng vien chuc thong bao
b~ng van ban cho vien chuc va thong bao cong khai vS kSt qua danh gia, xSp lo~i
ch~t luqng; quySt diM hinh thuc cong khai dan vi noi vien chilc cong tac, trong do
Uti tien ap d\lllg hinh thuc cong khai tren moi truang di~n ill.
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3. Trinh tir, thu tuc d6i voi vien chirc quan ly la Truong phong va wong
dirong, Pho Truong phong va nrong duong cua dan vi tI1)'Cthuoc

a) Vien chirc nr danh gia, xSp Ioai chat IUQ'Ilg

Vien chirc lam bao cao tv danh gia, mire xSp loai kSt qua cong tac theo clnrc
trach, nhiem vu diroc giao theo m~u s6 03 cua Phu Iuc kern theo.

b) Nhan xet, danh gia vien chirc

T6 chirc cuoc hop tai dan vi noi vien chtrc cong tac de nhan xet, danh gia
d6i voi vien chirc. Thanh phan tham du cuoc hop bao g6m toan the vien chirc cua
don vi.

Vien chirc trinh bay bao cao nr danh gia kSt qua cong tac tai cuec hQP, cac
thanh vien tham du cUQChop dong gop y kien, cac y kiSn phai dugc ghi vao bien
ban va thong qua t~i cUQchQP.

c) Lay y kiSn nh~ xet, danh gia cua cap uy dang dan vi nm vien chtrc con

1"'<1,,&, " -:t.
d) Xem xet, quyet di~ danh gia, xep lo~i chat IUQ'Ilgvien,chtrc , '. ~

BQ ph~ tham mUll ve cong tac can bQ cua dan vi co tham quyen danh g! '/~"'/
t6ng hqp y kiSn nh~ xet, danh gia quy diM ~i diem b, diem c khoan nay va ti~y
li~u lien quan (nSu co), dS xuat nQi dung danh gia va mtrc xSp lo~i chat IUQ'IlgdBi

taco

v6i vien chtrc.

cap co thfun quYSn quySt diM danh gia, xSp lo~i chat IUQ'Ilgd6i v6i vien
chtrc.

d) cap co thfun qUYSndanh gia, xSp lo~i chat IUQ'Ilgvien chtrc thong bao
b~g vJm ban cho vien chtry va thong bao cong khai trong don vi noi vien chtrc
cong tac vS kSt qua danh gia, xSp lo~i chat IUQ'Ilgvien chtrc; quySt diM hinh thtrc
cong khai trong co quan, t6 chtrc, dan vi nm vien chtrc 'cong mc, trong do Uti tien
ap d\lllg hinh thtrc cong khai tren moi wOng di~n ro.

4. Trinh tlJ, thu 1l.Icd6i v6i vien chtrc khong giu chtrc V\l quan ly

a) Vien chtrc tlJ danh gia, xSp lo~i chat IUQ'Ilg

Vien chtrc lam bao cao tlJ danh gia kSt qua· cong tac theo nhi~m V\l dugc
giao theo m~u s6 03 cua Ph\lI\lC kern theo.

b) Nh~ xet, danh gia vien chtrc

T6 chtrc cUQchQp t~ dan vi noi vien chtrc cong mc d@nh~ xet, danh gia
d6i v6i vien chtrc.

Thanh ph§n tham dV cUQchQPg6~'toan the vien chtrc cua dan vi.
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Vien clnrc trinh bay bao cao tv danh gia kSt qua cong tac tai cuoc hQP, cac
thanh vien tham du cuoc hop dong gop y kien, cac y kien phai diroc ghi vao bien
ban va thong qua tai cUQchop.

c) Xem xet, quySt dinh danh gia, xSp loai chftt hrong vien chirc

Cftp co thfun quyen danh gia, xSp loai chfit hrong din cu y kiSn tai cuoc hop
nhan xet, danh gia quy dinh tai diem b khoan nay quyet dinh nQi dung danh gia va
mire xSp loai chfit hrong d6i voi vien chirc.

d) Cftp co thfun quyen danh gia, xSp loai chftt hrong vien chirc thong bao
bfulg van ban cho vien chirc va thong bao cong khai trong dan vi noi vien chirc
cong tac vS kSt qua danh gia, xSp lo~i chftt lugng vien chuc; quySt diM hinh thuc
cong khai trong ca quan, t6 chuc, dan vi nm vien chuc cong tac, trong do uu tien
ap d\IDghinh thuc cong khai tren moi truang di~n ro.

ill. T8 chuc thl}'c hi~n

Can cu quy dinh t~i Nghi dinh s6 90 va huang d§n t~i van ban nay, Thu
tru6ng dan vi qulin ly vien chuc chiu trach nhi~m t6 chuc thvc hi~n vi~c danh gia,
xSp lo~i chftt lugng d6i vOi.vien chuc hang nam thea quy diM t~i Nghi diM; chiu
trach nhi~m vS s6 lugng, chftt lUQ'Ilgcong mc danh gia, xSp lo~i chfit lugng va gUi
bao cao kSt qua danh gia, xSp lo~i chftt lugng vien chuc thuQc thfun quYSnquan ly
vS Vi~n Han lam trU'O'cngay 25 thang 11 hang nam. H6 sa g6m co:

1. Cong van bao cao cua dan vi

2. Bang t6ng hQ'PkSt qua danh gia vien chuc cua dan vi (theo mau bao cao
s601)

3. H6 sa danh gia, xSp lo~i chftt lugng vien chuc la lanh d~o dan vi trvc
thuQc va vien chuc thuQc dan vi (d6i v6i cac dan vi chuyen mon giup vi~c Chu
tich Vi~n) thea quy dinh t~i khoan 9 M\lc I neu tren.

Vi~n Han lam Khoa hQCva Cong ngh~ Vi~t Nam huang d§n de cac dan vi
trien khai thvc hi~n./.

NO'inhfjn:
- Nhutren;
- CM tieh Vi~n (d~ bao eao);
- Cae PCTVi~n; /
- LUll: VT, TCCB.Tr.

-;l;k.11

KT. cHiJ TICH
___~~C.HiJ TICH
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VIEN HAN LAM
KHOA HQCvA CONGNGI$ VN

DONVJ

Miu bao cao sa 01

BAo cAo TONG HQP

KET QuA DANH GIA.,xEP LO~ CHAT LUQNG VIEN CHUC NAM ....

TT nai tllQ'llg ~ J;.
Tang sa Muc dQ phan 10\li danh gia Ghi chii*** ·1·Tong so

11lQ'llg hreng cong
Hoan thanh xuAt Hoan thanh t6t" clnrc, vien Hoan thanh Hoan thanhcong

clnrc, vien chuc dll(}'c s~c nhiem V\l . nhiem V\l ~ nhiem vu nhiem vu
chuc ** danh gia ---

phfin 10\li

s6 s6 s6 s6 re ie
__ '

Ty I~ Ty I~ Ty I~ y .. ' .

hrong (%) hrong (%) hrong (%) hrong (~y' .• '
(ngiroi) (nguoi) (ngiroi) (nguoi) .'

1 Vien chirc * I

,Ghi chu:
(*) bao gAmvien chirc la dp pho cua ngiroi dirng ddu va cac vien chirc khac (khong bao gAm Thu tnrong dan vi)
(* *) la tAng s6 ngiroi lam viec hiroug luang tir ngan sach nha mroc cua dan vi co m~t ~ thm diem danh gia
(***) Ghi ro s6IuQ'Ilg, ly do d6i vai vien chue khong dUQ'edanh gill, x€p lo~.

NGUmL~BANG

(Ky, ghi ro hQ ten)

. , ngay thang niim .
THU TRUONG DON VJ

(leY ten, dong d§.u)
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VIENHANLAM
KHOAHQCvA CONO NOlIE VN

BONVJ .. ·

Mftu sA 03
CQNG HOA :xA HQI CUU NGIDA vrsr NAM

BQcl,p - TV do - Hanh phuc

PmEU B.ANH GIA, xEP LOA! CHAT LUONG VIEN CmJC. .
Nam .

HQ va ten:
.............................................................................................................................
Chirc danh nghe nghiep:
.............................................................................................................................
Dan vi cong tac:
...............................................................................................................................
I. KET QuA TV B.ANH GIA
1. Chinh tri tu nrong:
..................................................................................................................................... ,....
.. .
2. Dao dire, 16i s6ng:
..........................................................................................................................................
..........................................................................................................................................
3. Tac phong, l~ 16i lam viec:
..........................................................................................................................................
..........................................................................................................................................
4. Y thirc t6 chirc Icy lu~t:
..........................................................................................................................................
..........................................................................................................................................
5. K@tqua thirc hi~n chirc trach, nhiem vu duoc giao (xac dinh ro nQidung cong viec
thuc hien; tY l~ hoan thanh, chdt IUQ'Ilg,ti@ndQcong viec):
..........................................................................................................................................
..........................................................................................................................................
6. Thai dQphuc vu nhan dan, doanh nghiep (d6i voi nhfrng vi tri ti@pxuc true ti@p
hoac tnrc ti@pgiai quyet cong viec cua nguoi dan va doanh nghiep):
..........................................................................................................................................
..........................................................................................................................................
pHANDANa ruENG CHO VIEN CHUC QuAN LV
7. K@tqua hoat dQng cua co quan, t6 chirc, dan vi duoc giao quan ly, phu trach:



..........................................................................................................................................

..........................................................................................................................................
8. Nang hrc lanh dao, quart ly:
..........................................................................................................................................
............ .
9. Nang hrc t~p hop, doan k€t:
..........................................................................................................................................
..........................................................................................................................................
uTlf NH!NxET, xEP LO~ CHAT LUQNG
1.Tu nhan xet uu, khuyet di8m:
..........................................................................................................................................
..........................................................................................................................................
2. Tu x€p loai chAthrong:
..........................................................................................................................................
..........................................................................................................................................
(Roan thanh xuAt s~c nhiem vu; hoan thanh t6t nhiem vu; hom thanh nhiem vu;
khong hom thanh nhiem vu),

't,J __!, ........, ngay .... TlUng....nam....
NGUOI Tlf NH!NxET

ill. Y KIEN NH!N xET, BAND GIA.BOI vor cAP PRO CVANGUOI
BUNG BAu BON VI 8U NGHIEP CONG LAp... .
.......................................................................................................................................... "'"'

, tha ""....., ngay.... ang....nam....
NGUOI NH!N xET, BAND GIA.

(Ky, ghi ro ho ten)

IV. KET QuA BANs GIA., xEP LOA! CHAT LUQNG VIEN CWC (Ph§n
danh cho cApco thfun quyen danh gia) •

1.Nhen xet UU, khuyet di8m:

..........................................................................................................................................

..........................................................................................................................................
2. K€t qua danh gia, x€p loai chAthrong:
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..........................................................................................................................................

.... .
(Hoan thanh xu!t s~c nhiem vu; hoan thanh t6t nhiem vu; hoan thanh nhiem vu;
khong hoan thanh nhiem vu),

, .1_"!' "'"....., ngay ....thang.....nam....
NGUOI CO TRAMQUYEN BAND GIA

(Ky, ghi ro ho ten)


